Instructions for Students:

Before Examination:
Fulfill the criteria of minimum attendance in theory and practical prior to appear for the
respective professional examination.
Confirm the candidature as an examinee by filling up the examination form online along-with
the payment of prescribed examination fees.
Assure the availability of Hall Ticket and College ID card.
Apply for providing the facility of writer (if applicable) well in advance with forwarding from the
Principal and supportive documents.
Prepare and duly certify the required Practical record books, Activity books and Journals.

Written Examination:
Remain present 30 minutes before beginning of the exam session (09:00 am for morning &
02:30 pm for afternoon session) in the lobby or appropriate place of the exam centre for
inspection under CCTV surveillance.
After inspection and entry of Junior Supervisor in the exam hall, enter in the exam hall (09:10
am for morning & 02:40 pm for afternoon session)
Reach in the exam hall at proper time.
Entry in the exam hall is prohibited after distribution of question papers i.e. beginning of exam
session (09:30 am for morning session and 03:00 pm for afternoon session).
Carry Hall Ticket and College ID card.
Carry only transparent writing pad, transparent pouch and transparent water bottle.
Carry Blue and Black ink ball pen and regular pencil if required.
Don’t carry any other coloured pen or pencil.
Don't carry any digital gadget like mobile phone, smart watch, Bluetooth earphone in the
examination hall.
Don't carry any printed or written material in the exam hall.
Make sure that nothing is written on the body parts or clothes or handkerchief.
inspect the OMR sheet and Answer-sheet for any defect prior to writing anything. And inform
the Junior Supervisor if found defective.
Carefully fill in the necessary details in the front page of OMR sheet and Answer-sheet in the
designated place/s only.
Don't write anything other than required information on the front page of OMR sheet and
Answer-sheet.
Don’t write or mark anything anywhere in the Answer-sheet that would reveal self-identity.
Encircle answers properly with black ink pen as per the instructions on the OMR sheet.
Use only Blue and Black pen to write answers.
Verify the serial numbers of OMR sheet and Answer-sheet properly written on the attendance
sheet before signing in it and inform Junior Supervisor if any mismatch observed.
Verify the seat number on the barcode sticker that has been pasted on the Answer-sheet and
inform Junior Supervisor if any mismatch observed.
Finish answering MCQs within provided time i.e. 20 minutes and submit the OMR sheet to the
Junior Supervisor.
Don’t write anything on question paper. It is considered as an attempt for cheating.
Cheating is a punishable offence. So, don’t try to cheat by copying through any means like
carrying chit or other written material.
Being under continuous CCTV surveillance, don’t try to talk or move during exam session.
Leaving exam hall during first 60 minutes {09:30 to 10:30 am during morning session and 03:00
to 04:00 pm during afternoon session) and the last 10 minutes (12:20 to 12:30 pm during
morning session and 05:50 to 06:00 pm during afternoon session) of the exam session is not
allowed.
Submit question papers with Answer-sheet to the Junior Supervisor if willing to leave exam
session.
Inform the supervisor regarding any doubt or disparity about any question/s observed in
question paper for clarification.
Don'’t argue with the Supervisor nor ask for answer.
Maintain discipline in the exam hail.
Carefully separate the Rough page and handover it to the Junior Supervisor when instructed.
Follow the instructions given during exam session.




Practical / Viva exam:
Remain present in time at the exam centre according to the exam schedule.
Carry Hall Ticket and College ID card.
Present certified Practical record book / Journal / Activity book during exam.
Maintain discipline during practical exam.
Follow the instructions given by the practical examiners.
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